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SOUTH BRISTOL YOUTH
Job Application Form

	Vacancy applied for:


	


	How did you hear of this vacancy?


	


1. PERSONAL DETAILS 

This information will be treated in the strictest confidence.

	Name:

	

	Address:

	

	Post Code:

	

	Email address:

	

	Telephone no. (home):

	

	Telephone no. (business):

	

	Telephone no. (mobile):

	


	Do you hold a current driving licence?


	Yes
	No
	Endorsements:
	


	If Yes, which licence is it?


	Full
	Provisional
	LGV
	PCV
	D1
	D1+E


	If you have a disability, please tell us about any adjustments we may need to make to assist you at interview.
	


	National Insurance number:

	


	Are there any restrictions to your residence in the UK which might affect your right to take up employment in the UK?
	Yes
	No


	If yes, please provide details:

	


	If you are successful in your application, would you require a work permit prior to taking up employment?
	Yes
	No


	Are you willing to work evenings and weekends as and if required?


	Yes
	No


2. EMPLOYMENT HISTORY

	Are you currently employed?


	Yes
	No


	How much notice are you required to give to your current employer?


	


Present or Last Employer

	Name of present or last employer?


	

	Company:


	

	Address:
	

	Postcode:


	

	Telephone no:


	


	Job title and a brief description of your duties:


	


	Length of Service:


	From:
	To:


Employment Details

Please give details of all jobs held including part-time and unpaid work, as well as any periods of self-employment. Any gaps in employment should be fully accounted for.
	Name and address of employer
	From:
	To:
	Jobs held and key achievements
	Reason for leaving

	
	
	
	
	


To continue please use a separate sheet of paper if printing a hard copy, giving page number and title heading.
	Please give details of your interests and leisure activities (e.g. sports, hobbies, club memberships, etc.)



	


3. EDUCATIONAL, TECHNICAL AND PROFESSIONAL QUALIFICATIONS

	School
	From:
	To:
	Courses & results obtained

	
	
	
	

	College or University
	From:
	To:
	Courses & results obtained

	
	
	
	

	Further Formal Training
	From:
	To:
	Courses & results 

	
	
	
	


You will be asked to show original certificates if you are appointed.

	Other training courses and/or membership of professional bodies

	


	Please tell us about any further information that will support your application, e.g. details of voluntary work, responsibilities you consider relevant, personal strengths:

	


4. WHY ARE YOU APPLYING FOR THIS POSITION?

	Please tell us about your skills, experience and motivation and why you would be the best candidate for the job:

	


It is important that all employees can demonstrate a strong social motivation and commitment to the vision, mission and values of South Bristol Youth.
To continue please use a separate sheet of paper if printing a hard copy, giving page number and title heading.
References:
Please provide the details of two referees, one of which should be your present or most recent employer, who we can approach for a reference. The referees of shortlisted candidates may be contacted prior to interview. 
	Can we approach your current employer before an offer of employment is made?


	Yes:
	No:


	Name:


	Name:

	Position/Organisation:


	Position/Organisation:

	Address:


	Address:

	Tel no:


	Tel no:

	Email:


	Email:


Rehabilitation of Offenders Act 1974:

Having a criminal record will not necessarily bar you from working with us. However, a failure to declare a conviction/reprimand/warning is a serious matter and may disqualify you from appointment or result in summary dismissal if a discrepancy comes to light after you are appointed.

All posts involving direct contact with children are exempt from the Rehabilitation of Offenders Act 1974. However, amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are ‘protected’. These are not subject to disclosure to employers and cannot be taken into account. Guidance and criteria on the filtering of these convictions can be found on the Disclosure and Barring Service website.

Shortlisted candidates will be asked to provide details of all unspent convictions and those that would not be filtered, prior to the date of interview. You may be asked for further information about your criminal history during the recruitment process. If your application is successful, this self-disclosure information will be checked against information from the Disclosure & Barring Service before your appointment is confirmed.

Data Protection Statement:
· The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment.
· The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process. For unsuccessful applicants, data will be destroyed after six months. If you wish your application to be kept on file for a further six months in case suitable future employment opportunities should arise, please consent by ticking the box:   
· If you succeed in your application and take up employment with us, the information will be used in the administration of your employment with us and to provide you with information about us or third party via your payslip. We may also use the information if there is a complaint or legal challenge relevant to this recruitment process.
· We may check the information collected, with third parties or with other information held by us. We may also use or pass to certain third parties information to prevent or detect crime, to protect public funds, or in other ways as permitted by law.
· By signing the application form we will be assuming that you agree to the processing of sensitive personal data, (as described above), in accordance with our registration with the Data Protection Commissioner.
5. DECLARATION

I declare that the information I have given in this application is complete, accurate and true. I understand that deliberate omissions and providing misleading or false information will disqualify me from appointment OR, if appointed, may render me liable to summary dismissal.  I understand these details will be held in confidence by South Bristol Youth, for the purposes of assessing this application, ongoing personnel administration and payroll administration (where applicable) in compliance with the Data Protection Act 1998.
	Signature:


	Date:


Please note that CVs will not be accepted as part of this process and if included, they will be disregarded.
Please return your completed application form to: emily.bailey@southbristolyouth.org.uk 
EQUAL OPPORTUNITIES MONITORING 

	Vacancy:


	Date: 


This section of the application from will be detached from your application form and will be used solely for monitoring purposes in an anonymised way.  Please ensure that this will print out on an odd-numbered page.
South Bristol Youth recognises the benefits of a diverse workforce and is committed to treating all employees with dignity and respect regardless of race, gender, disability, age, sexual orientation, religion or belief. We therefore welcome applications from all sections of the community.  Please circle those that apply:

	White:
	English
	Scottish
	Welsh
	Irish
	Other white background*



	Mixed:
	White and Black Caribbean
	White and Black African
	White and Asian
	Other mixed background*




	Black or Black British:
	Caribbean
	African
	Asian 
	Other Black background*



	Asian or Asian British:
	Indian
	Pakistani
	African
	Other Asian background*



	Chinese or other ethnic group:
	Chinese
	Latin American 
	Other ethnic group*




* Please specify

	Gender: (please specify)


	


	Date of Birth:

	


	Do you consider yourself to have a disability?
	Yes
	No




	If yes, please state nature of disability:



	The Disability Discrimination Act defines disability as ‘A physical or mental impairment which has substantial and long-term effect on the person’s ability to carry out normal day-to-day activities’.


	If you wish, you may disclose information about yourself in this section about:

	Religion:


	Sexual orientation:
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